Departmental Website Components to be linked from the navigation bar.
1. Departmental Mission Statement (with optional program goals)
2. Departmental Learning Outcomes
3. Sample Four-Year Program

Procedure: 

Mission statement and outcomes:
1. Create the documents as either MSWord files or as html pages on your contribute site. 

2.  Email the documents or the URLS to Phil Walton at pwalton@westmont.edu with a cc to rosentr@westmont.edu.

3. Phil will link the pages to the navigation bar.

Sample Four-Year Program:
1. Create a sample four-year program(s) at the level of specificity that will be of most benefit to the students in your program.

2. Send a copy (preferable in pdf form though even hard copy will work) to Bob Kuntz.

3. Bob will give the link to Phil Walton who will link it in to your departmental navigation bar.

4. Optional:  You may choose to construct your own departmental sample four-year program page in addition to the above.
This will

1. ensure that the links go in a similar place and have a similar appearance on all the department pages and

2. take less of Phil’s time than handling all the calls about how to edit the navigation bar.
