Instructions for filling in the Departmental Goals Alignment Sheet
1. Place each of your departmental Learning Outcomes in an appropriate cell.  Use only titles or very short descriptions.  Three rows have been provided for each of the Institutional Learning Principles so there should be plenty of room.  More rows can be added if needed. 
2. Add any GE contributions from your department.

3. Delete any unneeded rows.  Leave at least one row per Institutional Goal.
4. List your courses in row 1.  Add additional columns as needed.  Use ranges or collections of courses when appropriate.
5. Add any additional activities that contribute to or are used to assess your program goals in row 1.
6. Add any additional instruments or sources of data.
7. Where appropriate, enter I (introduced), D (developed), M (mastered), or E (Evaluated) in the cells in the body of the spread sheet.  
a. It is expected that most cells will be blank.  

b. Mastery should be interpreted relative to an undergraduate program.  

c. An ‘E’ is intended to communicate that program-level assessment data has been collected.  Enter an ‘e’ if your department plans to collect program-level assessment data here but has not yet done so.  
d. Where you have entered an E/e, include a one word description of the type of data (test, essay, survey, etc.).

Note:  The spread sheet is formatted to print with the first three columns and the top row on each page.  By deleting any extra rows for an Institutional Learning Principle, the result will be more compact and readable.  
